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      Boston Housing Authority


      52 Chauncy Street



      Boston, Massachusetts  02111-02375

NOTICE OF PRIVATE CONFERENCE







DATE:      
TO:
(Name of Occupant[s])

(Street address and unit number)

(City, state and zip)
Dear (Name of Occupant[s]):

It is my understanding that you are occupying the above apartment which is leased to a BHA tenant who no longer resides there.  You are requested to attend a conference with the BHA to discuss your possible eligibility for continued occupancy.  The conference will be at:




Place:
(Location)



Date:
     



Time:
(Time)
If this appointment is inconvenient, please call the manager's office immediately to make a new appointment.  The telephone number is (Phone Number).
If the BHA determines that you are a remaining member of a tenant family, as defined in BHA policies, you may be entitled to apply to become a tenant.  Should your application be rejected, you can request a hearing under the Tenant Grievance Procedure to challenge the decision.

Because you are not a tenant, you must take some action in order to be eligible for continued occupancy.  If you fail to respond, the BHA will commence the appropriate action in court.

REASONABLE ACCOMMODATION NOTICE:  If you have a disability which could affect your participation in the private conference, you have the right to request a reasonable accommodation from the Boston Housing Authority. For example, if you have a hearing impairment, you may ask the BHA to provide a sign-language interpreter for the private conference. You need not disclose the nature of the disability.  If you wish to request a reasonable accommodation for the private conference, forms are available at the management office.  The request should be presented as promptly as possible so the Manager may give a timely response.  The Manager will either make the requested arrangements or advise you in writing before the conference that your request has been denied.














Sincerely,

BOSTON HOUSING AUTHORITY

By: ____________________________
Name:  
(Printed Name)
Title: 

(Title)
CERTIFICATE OF SERVICE
I, _____________________________, on the __________ day of ___________, 20__, did serve upon ______________________________ this Notice of Private Conference, 

______ by delivering in-hand to the following adult:_____________________________







         
at:______________________________


IF IN-HAND DELIVERY, RECIPIENT’S SIGNATURE:______________________

______ by leaving at this address and by mailing first-class mail to the following address (MUST DO BOTH):_______________________________________________ ______________________________________________________________________
 





Signature: _____________________________







Printed name: __________________________
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