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Boston Housing Authority


52 Chauncy Street



Boston, Massachusetts  02111-02375



MANAGER'S REPORT TO LEGAL DEPARTMENT ON CONDITION OF APARTMENT









DATE:      
RE:
Tenant(s):
(Names of all Tenants who signed lease)

Address:
(Street address and unit number)



(City, state and zip)

Development:
(Development name)

On (date)      , I inspected the above-described apartment and the common areas accessible to the tenant and determined that the following defective conditions exist which are or might be code violations:
1. 
(Defective condition 1 - if none, write "none," do not write "code free")

2. 
(Defective condition 2 - if none, write "none")
3. 
(Defective condition 3 - if none, write "none")
4. 
(Defective condition 4 - if none, write "none")
5. 
(Defective condition 5 - if none, write "none")

I have examined the Tenant’s file, work order records, and records of complaints, which show the following defective conditions to have existed in this apartment and the common areas accessible to the tenant:
Nature of Defective



By Whom

Date

Date

Condition




Reported
        
Reported
Repaired
	1. (Nature of defective condition - if none, write "none")
	(Name)
	     
	     

	2. (Nature of defective condition - if none, write "none")
	(Name)
	     
	     

	3. (Nature of defective condition - if none, write "none")
	(Name)
	     
	     

	4. (Nature of defective condition - if none, write "none")
	(Name)
	     
	     

	5. (Nature of defective condition - if none, write "none")
	(Name)
	     
	     


NOTE:  
The Legal Department will not commence an eviction action while there are substantial code violations outstanding. This memorandum is prepared and provided to the Legal Department solely for the purpose of litigation.
                                           ___________________________________
                                           Housing Manager
�Update others accordingly
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