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Boston Housing Authority


52 Chauncy Street



Boston, Massachusetts  02111-02375

NOTICE OF PRIVATE CONFERENCE FOR NON-PAYMENT OF RENT







DATE:      


TO:
(Names of all Tenants who signed lease)

(Street address and unit number)

(City, state and zip)
Dear Tenant(s):

You are invited to attend a private conference with your development's manager at the manager's office located at (Address) at (Hour) o'clock (a.m./p.m.) on (date)      , to discuss the matter of your rent arrearage in the amount of $      and whether the Boston Housing Authority (“BHA”) will terminate your lease and seek to evict you.


The purpose of the conference is to give you an opportunity to reply to your manager or to discuss any reasons you may have why your rent was not paid.  At the end of the conference, or if you do not appear at the conference, the manager will determine whether or not to proceed with the eviction process against you.  The manager will notify you if he or she determines to proceed with eviction.  


If the time or place for the conference is not convenient, please notify your manager, in advance, and a different time or place may be arranged.


This is a private conference but it is not confidential.  Anything you say may be used against you.  You may choose to say nothing at this conference.  You may bring an attorney or other representative with you to the conference. 

REASONABLE ACCOMMODATION NOTICE:  If you or a member of your household has a disability, or if you have a disability which could affect your participation in the private conference, you have the right to request a reasonable accommodation from the BHA.  For example, if you have a hearing impairment, you may ask the BHA to provide a sign-language interpreter for the private conference. If you wish to request a reasonable accommodation, forms are available at the manager’s office. You need not disclose the nature of the disability. Your request should be presented as promptly as possible so that the manager may give a timely response. The manager will either make the requested arrangements or advise you in writing before the conference that your request has been denied.

The names, addresses, and telephone numbers of the nearest legal services office and local tenants’ organization representatives are:

LEGAL SERVICES:
Greater Boston Legal Services, 197 Friend Street, Boston, MA  02114 (617) 371-1234
TENANTS’ ORGANIZATION: (Tenants' organization/task force name, address and telephone number)






Very truly yours,







BOSTON HOUSING AUTHORITY







By:







____________________________






(Manager's name - must be manager)






Housing Manager
CERTIFICATE OF SERVICE
I, _____________________________, on the __________ day of ___________, 20__, did serve upon ______________________________ the following documents: 


________________________________________________________________


________________________________________________________________


________________________________________________________________

______ by delivering in-hand to the following adult:_____________________________







         
at:______________________________

______ by leaving at the following address and by mailing first-class mail to the same address (MUST DO BOTH):_______________________________________________
______________________________________________________________________
 





Signature: _____________________________






Printed name: __________________________
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